
Corporate Planning System (CPS)
Permission Request Form

This form is for both new and existing CPS users to request access to view or change information in CPS.  Upon completion of this form, clicking on the
Submit button in the upper right corner will open an email for you to send the completed form to CPS Support for processing.  Please note that most of
the fields below are required, and you will be unable to submit the form for processing if you have not completed the required fields.  Selecting Acrobat's
"Highlight Required Fields" option will help you see which fields are required.  Note that these change depending on the options you select as you
complete the form.  If you have any questions, please contact CPS Support at (202)586-3663, or via email at:  cps.support@ee.doe.gov.

User Status

New User

Existing User

Reason for changing permissions:

Change in Responsibility

Fix Incorrect Permissions

Leaving support function and no longer require access

Last Name First Name

Email Phone

Job Title

Immediate Supervisor

Last Name First Name

Email Phone

Job Title

User Information

Basic Information

Organization

Organization

EERE - Energy Efficiency and Renewable Energy OE - Electricity Delivery and Energy Reliability

List of Office Subprograms Office Subprograms You Support

Please begin by selecting which Office you support:

ContractorFederal EmployeeAre you a:

Where are you located?:



Job Functions Performed

Please specify the functions you will need to perform in CPS.  Please note that some of the choices may have been restricted based on your
location and job function.   If you are at a National Lab and will be performing your lab's monthly upload, please specify this under "other".

Other Please Specify:

Additional Comments

Funding Authorizations

Funding Letters & Other Documentation

Milestones & Project Descriptive Information

View Edit/Create Approve

Will you be working with ARRA funding? Yes No

DOE Office Point of Contact

Last Name First Name

Email Phone

Job Title Organization

Approving Official

Last Name First Name

Email Phone

Job Title Organization
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